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EXHIBITION SCHEDULE:
	INSTALLATION / EXHIBITION WORK / DISMANTLING
	DAT, TIME
	NAME OF WORKS

	INSTALLATION OF STANDS
(19.09.26-21.09.26)
	September 20, 2026 (Sun) 9:00 – 20:00

September 21, 2026 (Mon)

9:00 – 20:00
	Installation of stand equipment

	ARRIVAL OF PARTICIPANTS

(26.09.2023)
	September 22, 2026 (Tue)

9:00 – 22:00
	Arrival of participants, design of stands,

placement of equipment, goods and samples. Issuance of badges until 18:00

	EXHIBITION WORK

23.09. 2023
	September 23, 2025 (Wed)

9:30 – 10:00
	Check-in of participants, additional registration of stands, additional delivery of equipment. ONLY BY PRELIMINARY AGREEMENT WITH THE ORGANIZERS

	
	September 24, 2026 (Wed)

10:00 – 18:00
	The exhibition is open to visitors

	
	September 25, 2026 (Wed)

18:00 – 18:15
	Departure of participants from the territory of the complex

	EXHIBITION WORK

24.09. 2023
	September 24, 2026 (Thu)

10:00 – 18:00
	The exhibition is open to visitors

	EXHIBITION WORK

25.09.2023
	September 25, 2026 (Fri)

10:00 – 16:00
	The exhibition is open to visitors 
!!! Participants must be present at the booths and booths must be open until 16:00 on September 25th. Exhibition materials and equipment cannot be removed from the exhibition before this date.

	
	September 25, 2026 (Fri)

16:00-22:00

September 26, 2026 (Fri)

10.00-20.00
	Departure of participants

Dismantling of bench equipment.


DO NOT LEAVE YOUR STAND UNATTENDED WHILE YOUR EQUIPMENT AND PERSONAL ITEMS ARE ON THE STAND.
Please make sure your contractors and stand designers are familiar with the above schedule. Please note that the organization of overtime work at the CEC ExpoForum is paid separately, so you should plan the work on the design of the stand in advance.
Contractors and Exhibitors leaving exhibits or stand equipment unattended in the hall after the closing of the exhibition bear full responsibility for the items left behind.
DAY OF ARRIVAL/DEPARTURE - IMPORTANT INFORMATION:
· ISSUANCE OF BADGES AND PORTFOLIOS TO EXHIBITION PARTICIPANTS will be held on September 22 from 10:00 to 18:00 at the registration desk in the passage of the EXPOFORUM CEC.
· YOU SHOULD HAVE a signed Application-Contract for participation in the exhibition (2 copies with a "live" seal - handed over to the ORGANIZERS upon receipt of the participant's briefcase), INVOICE FOR IMPORTATION of exhibits (shown upon receipt of a pass for a vehicle AT THE SERVICE BUREAU and AT THE ENTRANCE)
· ENTRY TO THE CEC during the installation / dismantling of the exhibition is carried out THROUGH ENTRY No. 1. A PASS FOR UNLOADING / loading exhibits and exhibition equipment during the installation / dismantling of the exhibition MUST BE OBTAINED AT THE SERVICE BUREAU, which is located between pavilions F and G on the territory of the passage, ON PRESENTATION OF A LETTER FOR IMPORT / EXPORT.
· HEAVY VEHICLES drive to the dedicated parking lot following the truck traffic pattern.
· USE OF THE PARKING opposite the EXPOFORUM CEC - FREE OF CHARGE.
· IMPORTATION OF EXHIBITION ITEMS / EQUIPMENT / STAND STRUCTURES during the installation / dismantling of the exhibition is possible ONLY THROUGH THE MOUNTING GATE according to the route map, which can be obtained from the Service Bureau.
· MOUNTING GATES – ONLY FOR CARGO DELIVERY, exhibitors enter the pavilion on the day of arrival by badges through the service entrance to the pavilion, which is located in the PASSAGE of the CEC.
· LUGGAGE STORAGE is located in the Service Bureau in the passage between pavilions G and H
· LOADING-UNLOADING, STORAGE OF CONTAINERS AND EXHIBITS, is carried out by PAN-BALT Service (Tel/fax +7-812-322-60-34). Storage of containers outside the exposition along the walls of the pavilion is FORBIDDEN.
· For ALL EXHIBITS it is necessary to have documents (for example, a technical passport of the product) in case of questions from the services of the CEC. Exhibits connected to the network, potentially flammable or weighing more than 1 ton are subject to additional approval no later than July 10, 2026.
· On September 22, the pavilion is open until 22:00. Please ensure that a representative of your company is present at the booth before this time, as THE PAVILION WILL BE GUARDED THIS DAY FROM 22:00.
· Additional delivery of equipment during the days of the exhibition IS CARRIED OUT ONLY BY AGREEMENT WITH THE ORGANIZERS.
· During the exhibition, the pavilion opens for participants at 09:30, so from now on your representative must be at the stand. In the period from 09:30 to 18:00, the company-participant of the exhibition is responsible for the safety of the stand.
· TRAVEL PERMITS can be noted during the exhibition at the Organizers' booth in pavilion H (the stamp will be FAREXPO LLC) or in the Service Bureau of the EXPOFORUM CEC on the 1st floor on the territory of the passage between pavilions F and G (in this case, the stamp of LLC ExpoForum-International).
· CLOSING DOCUMENTS FOR THE EXHIBITION are issued on the 1st-2nd day of the exhibition at the stand of the Organizers.
· SERVICES OF COPYING AND FAXING are available at the SERVICE BUREAU of the EXPOFORUM CEC at the established rates.
· STAND CLEANING is NOT INCLUDED in the basic package. You can order cleaning on the day of arrival or on the days of the exhibition at the SERVICE BUREAU of the EXPOFORUM CEC.
· DISMANTLING of exhibits and exhibition equipment is STRICTLY PROHIBITED UNTIL 16:00 September 25, 2026. Unauthorized removal before the specified time is subject to a PENALTY IN THE AMOUNT OF THE REGISTRATION FEE.
LETTER FOR IMPORT / EXPORT OF EQUIPMENT TO THE EXHIBITION
Please send the completed application to tel./fax: 8 (812) 7183537, ext. 632, radel@farexpo.ru , take the original with you on arrival for presentation at the entrance to the territory of the CEC
APPLICATION FOR IMPORT / EXPORT OF EQUIPMENT TO THE EXHIBITION DURING INSTALLATION / DISMANTLING

	EXHIBITION: RADEL. Electronics& Instrumentation. IDEUM - 2026
	Stand:

	Company name:

	Phones:

	Fax:

	E-mail:

	Web site:

	Responsible for the exhibition
	Full name
	

	
	Telephone

(official)
	

	
	Telephone

(mobile)
	

	
	E-mail
	

	Equipment list

	№
	Name
	Dimensions (length/width/height)

m.
	Weight, kg.

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	


Supervisor (position)

(signature)
(Full name)
«        »                                     2026 г.
L.S.
GENERAL INFORMATION.
HEALTH CARE
A qualified medical worker will be present at the exhibition center during installation, dismantling and during the exhibition. If you need medical assistance, please contact the Organizers office.

The medical center is located in the Passage (1st floor), between the Congress Center and Pavilion F.

Tel.: +7 (812) 383 1614
NOISE LEVEL
The maximum sound level from the speakers cannot exceed 70db+/-3db above the ambient sound level at each booth. The Organizer reserves the right to enforce this rule and to set an acceptable volume for audio and audiovisual presentations.
STAND BORDERS
All exhibits must be within the booth. No Exhibitor will be allowed to obstruct the aisle with display materials or push display materials outside the booth. All distribution of literature should take place only from the stand area, but NOT in the aisles between the stands or in other areas of the halls.
FLOOR LOAD
Pavilion H – 2.5 t/sq.m.

The floor of the exhibition hall is made of concrete. Please contact the Organizer if you plan to display heavy exhibits, as it may be necessary to use floor plates to distribute the weight of the exhibit evenly across the floor. It is forbidden to cause any damage to the floors of the halls of the exhibition center.
HEIGHT LIMIT
The maximum permitted height of stands is 6 m.

The maximum allowable suspension height is 9m.
STAND DESIGN APPROVAL. PROVISION OF THE STAND’S DESIGN OF EXCLUSIVE BUILDINGS.
Exhibitors building up their own exhibition space must submit their booth design for approval no later than 45 days before the start of the exhibition. Stand design will be approved by the Organizers. For standard stands, if they meet the requirements for the borders, heights of the displayed exhibits, the frieze design rules, you do not need to provide anything.
DEADLINES
Participants must comply with the DEADLINE FOR PROVIDING INFORMATION (SEPTEMBER 1, 2023) set by the organizer. Please refer to the deadlines listed on each form. If deadlines are not met, Violators may be subject to fines (up to 100% of the order amount in certain cases).
POVER SUPPLY (VOLTAGE IN SOCKETS)
The voltage of the electrical network in the Russian Federation is 220 V (50 Hz).
SAFETY
The safety of individual stands is the Participant's concern at all times. Employees must be present at the stands, especially during installation and dismantling, when the stand is especially vulnerable. The organizers will provide general security of the pavilion. However, neither the Organizer nor the exhibition center management will be liable for any loss or damage to stands, exhibits, goods, property or personal belongings, however such damage may be caused. The responsibility for the safety of the stand, exhibits and personal property lies entirely with the Participant at any time.
INSURANCE
The participant is obliged to take care of his own full insurance and have information about his insurance with him at the exhibition.
INSTALLATION OF EXHIBITION STANDS AT THE EXPOSITION.
TYPICAL DEVELOPMENT (standard stands) is carried out by the organizer. 
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Возможно изменение цвета стен путем нанесения самоклеящейся пленки . 

A standard stand is a booth built of exhibition structures on a carpet, the color of the panels is white. Electrical equipment and furniture are ordered separately according to the developer's price list for additional equipment and services (FORM 2).

It is possible to change the color of the walls by applying a self-adhesive film.

The color palette of ORACAL self-adhesive film is HERE 
Requirements for layouts for full-color printing on self-adhesive film – HERE 
Dimensions of typical exhibition equipment – HERE 
Lightweight aluminum structures and white plastic laminated panels will be used for the construction of the stand. Each wall panel measures 250 cm high and 100 cm wide (including top and bottom rails). CATALOG OF EXHIBITION EQUIPMENT for standard stands CAN BE READ HERE: http://ortexpo.ru/uploads/files/tech_files/catalog.pdf , 

Wall elements and other additional structural elements must remain undamaged after the exhibition and be cleaned of adhesive tape residues, etc. The cost of damaged stand construction elements and additional equipment will be charged to the exhibitor.
It is UNACCEPTABLE to attach your equipment to the stand structures, drill holes, attach advertising and other materials with pins, buttons, hard-to-remove adhesive tape, etc.
To stabilize the stand structure, additional fasteners can be used in it, the image of which is not included in the scheme of your stand. If you need to temporarily remove them (for example, to install large exhibits), you must obtain permission from the Technical Department of FAREXPO LLC and make sure that all necessary precautions have been taken.
Installation, dismantling and decoration of standard stands is carried out only by FAREXPO LLC. Installation of exhibition equipment and connection of electrical equipment (excluding exhibits) within a standard stand is considered as an independent building and is subject to a paid Technical Expertise. These requirements apply, among other things, to mobile stands with electric lighting equipment and to showcases.

Coordination must be carried out before the start of the exhibition in the Technical Department of Expoforum Design Service, complete technical documentation for installation. submit to Expoforum Design no later than 45 days before the start of installation.
ORDERING ADDITIONAL EXHIBITION EQIPMENT AFTER AUGUST 1 IS BASED ON THE AVAILABILITY OF THE ORGANIZER TO PROVIDE THIS EQIPMENT with an increase in rental value by 50%. On the day of arrival and on the days of the exhibition , orders for the additional equipment are NOT ACCEPTED. 
DOOR KEYS AND/OR LOCKS FOR ARCHIVAL CABINETS and display cases can be obtained AT THE EXHIBITION MANAGEMENT STAND, after paying a refundable deposit of 500 rubles for the key and 500 rubles for the lock.
CONSTRUCTION OF NON-STANDART EXHIBITION STANDS can be carried out by the contracting company of The Exhibition Organizer or by a third-party builder involved by the exhibitor.
A non-standard stand is understood as a stand, for the manufacture of which other materials were used (wood, chipboard, hardboard, fabric, etc.), two-story stands. Also, stands made of exhibition structures can be classified as non-standard, in the manufacture of which individual design developments are embodied and the production of exhibition structures of a non-standard type and size is required.
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PLEASE, ALWAYS, draw your developer's attention to the REQUIREMENTS and PRICES FOR TECHNICAL EXAMINATION when accrediting stands at Expoforum CEC.
You can get more detailed information about passing a technical expertise at the CEC Expoforum: http://www.ef-design.ru/tech-control/ 

ATTENTION! Exhibitors may carry out assembly and dismantling and other engineering and design works on their own or engage other organizations (developers) to perform these works by exhibitors only if they erect and dismantle NON-STANDARD exhibition stands, subject to the written permission of Expoforum Design LLC.
Pasting panels, applying logos, increasing the height of the walls, using hangers, electrodynamic structures, remote friezes, and other additional elements on the stand do not make it exclusive. The exposition of your stand should have rear and side walls 2.5 m high and floor covering (carpet, laminate, etc.). The height of your booth must not exceed 2.5 m without the permission of Expoforum Design LLC, which can be obtained only after receiving from you a draft stand design with all dimensions indicated no later than 2 months before the start of installation.
· Not a single part of your booth structure should extend beyond the limits of the exhibition area occupied by you.

· It is not allowed to place inscriptions, logos of your company on the back of your panels located on / near the border of the stand and directed towards the neighbors.

· In case of violation of these conditions, FAREXPO LLC reserves the right to suspend the construction of your stand.

· For the safety of visitors to the exhibition, utility rooms, offices and other rooms with doors on your stand, the exit of which is directed directly to the passage between the stands, must be equipped with either sliding doors or doors that open inside the stand.

· The outer surfaces of the structure, visible from the aisles between the stands and from your neighbors, must be properly decorated (white color is allowed, without the use of logos).
TECHNICAL EXPERTISE
Participants who ordered an unequipped area MUST PROVIDE DOCUMENTS FOR THE TECHNICAL EXAMINATION OF THE PROJECT (examination is paid, the provision of documents at a later date is subject to an extra charge). Organizations that have concluded an agreement with Expoforum Design LLC are allowed to perform installation work.
Permission for the production of installation and artistic design work is given based on the results of an examination of the technical documentation of the stand, carried out on a commercial basis. Builders who have not passed the control of the design and technical documentation of the stands are not allowed to the exhibition area. Installation of elements of non-standard stand designs and interior decoration that are not exhibits inside standard modular structures (self-construction of a standard stand by an exhibitor or a developer engaged for this purpose) is possible only upon agreement with Expoforum Design LLC when passing the control of design and technical documentation of the proposed work.

INSTALLATION RULES
Before starting installation, please make sure that your stand is located in the appropriate place. Otherwise, if the location of your structures relative to the general marking is inaccurate, you will have to dismantle and re-assemble the stand at your own expense.

During the installation period (before the opening of the exhibition), the exhibitor and its developer must:
• not block up the passages between stands and evacuation routes with equipment, containers and building materials;

• remove all containers, packaging and the remains of construction and installation materials from the territory of the exhibition complex;

• to take out small waste of construction materials and rubbish in containers in the open area of the exhibition complex until 20.00 on the last day of installation. Any construction work and entry of installers to the pavilions during the exhibition, including the opening day, are prohibited.
NOT ALLOWED:
• install building structures in areas where stationary electrical panels, technological hatches, fire cabinets and other engineering equipment are located;

• perform sawing, planing and other carpentry work related to the manufacture of parts of the exhibition stand structure;

• perform paintwork by spraying;

• apply paint, varnish, glue or other hard-to-remove coating on floors, walls and columns of exhibition pavilions;

• make holes in the floors, walls, columns of the pavilion. Upon completion of the dismantling, after removing the carpet, the exhibitor and/or stand builder must remove the adhesive tape from the floor of the pavilion and take the construction waste into containers.
ATTENTION!!! For the removal of bulky construction waste, the exhibitor and / or developer must order a container at their own expense. All losses associated with damage to the pavilion structures, additional cleaning and garbage disposal, incurred through the fault of the exhibitor and / or its developer, will be charged to his account.
LOCATION: Fire hydrants, manholes, electrical cabinets, manholes and/or other technical connection points for your or neighboring booths may be located within your exhibition area. In this case, power cables and pipes up to 50 mm in diameter can be laid in the aisles or within your booth without additional approval. Please pay attention to this, including when planning flooring and/or podiums at your stand. For more information, please contact the Technical Department of FAREXPO LLC.
EXHIBITS: Please note that the weight of the exhibits of your exposition should not exceed the maximum allowable load on the floor of the pavilion (2 - 2.5 t/sq.m)
ATTENTION! No advertising structures (banners, flags, stickers, etc.) may be placed on the floor, pavilion structures, walls and other parts of the pavilion without the permission of FAREXPO LLC.
GENERAL and ADDITIONAL SERVICES.
POWER SUPPLY
The power supply to the stands is carried out during the exhibition. Participants (or their builders) should use battery-powered tools during assembly and dismantling, or bring a professional extension cord and plug it into one of the sockets available in the pavilion. In this case, it is necessary to provide protection for the extension cable from mechanical damage.

Additional electrical sockets (European standard) and lamps are not included in the cost of power supply, so you need to order them using FORM 2. Application for participation (when ordering a refrigerator, a 24-hour electrical outlet is included).
FOR UNEQUIPPED STANDS
Electricity consumption and supply are not included in the cost of the space and must be ordered using FORM 2 (you can order a power supply with a power of 0.5 kW, or a more powerful power supply if necessary). Make sure you have ordered the power supply of the power you need. The power supply at the stand is connected by the exhibitors (or their builders) independently in compliance with the Requirements for the performance of electrical work and the persons performing them.

The stand must be equipped with an electrical panel, it is also necessary to provide an electric cable of the appropriate section for the load (cable length - at least 30 m) from the stand to the power supply source. The connection of the electrical equipment of the participant of the event to the power supply source is carried out after the measurement of the insulation resistance of the connected electrical circuit (see p. "Technical expertise").
FOR EQUIPPED STANDS
The supply and consumption of electricity are not included in the cost of the equipped booth. The order of power supply is made additionally according to FORM 2 of the Application for participation. You can order a 0.5 kW power supply, or a higher power supply if required. Make sure you have ordered the power supply of the power you need.
FURNITURE, KITCHEN EQUIPMENT, ELECTRICAL EQUIPMENT 

We kindly ask you to carefully read your application for participation in the exhibition and study the scheme of your stand in order to check what is already included in your stand. You can order additional furniture, kitchen equipment, lighting devices, etc. using FORM 2 of the Application Form.

ATTENTION! Additional equipment and furniture specified in FORM 2 is provided only for stands, the construction of which is ordered through the Organizer - FAREXPO LLC.

We kindly ask you to mark the corresponding positions in the ORDER FORMS, mark the location of the ordered equipment on the scheme of your stand and send it to us together with the ORDER FORMS.

If you need to order any equipment that is not included in the list in FORM2, please contact the Technical Department of FAREXPO LLC for information on the availability of such equipment and prices.
BUNNERS / TECHNICAL SUSPENSIONS TO THE CEILING OF PAVILLIONS 

To place banners / technical suspensions on the ceiling structures of pavilions, it is necessary to submit the following documents for approval to the Technical Department of FAREXPO LLC no later than 1 month before the start of installation:

1. Seating plan indicating the location of the stand;

2. A sketch of the structure for the suspension, indicating the weight of the unloaded and equipped structure, the estimated number of suspension points, the estimated load on each point, the estimated height of the suspension above the floor;

3. List and total weight of equipment hung on the structure;

4. Top view of the booth indicating the location

suspended structure;

5. Information about the representatives of the customer company responsible for the design, installation and safety precautions during the installation of the suspended structure.

An order for a suspension is accepted by the technical specialists of the organizer by e-mail stend@ortexpo.ru . The service is paid.

Please note that in order to lift and/or accurately orient the suspended structure, you may need to order additional services (hoist winches) or additional suspension points (guys). The strength characteristics of the suspension structure and the need to use winches must be agreed with the organizer's specialists in advance.
Suspension to ceiling structures is not possible in all places of the pavilions.

It is necessary to provide a fire safety certificate for banners (combustibility group - G1 and G2, flammability group - B1 and B2, smoke generating ability group - D1 and D2, toxicity group - T1 and T2, flame propagation group RP1 and RP2).

When placing suspension structures using light and / or dynamic elements with the laying of electrical networks, it is necessary to comply with the Requirements for Electrical Work and Persons Carrying It Out.

Balloons used indoors at EXPOFORUM International Exhibition Center must be firmly fixed in the used area, filled with helium and not have special treatment for long-term use. Documents confirming the absence of this type of processing must be attached. In the event that the ball breaks off, the Organizer undertakes, at his own expense, to clean the premises from the pollution that has arisen as a result of this.
TEMPORARY STAFF
If you order additional personnel not through FAREXPO LLC, please make sure that all employees of your company working at the stand are provided with passes.

FAREXPO LLC does not provide services of loaders. Please contact the Loading and Unloading Department of the Expoforum Convention and Exhibition Centre.
COFFE BREAKS, BUFFETS, CATERING
The exclusive right to provide commercial catering services at the CEC Expoforum is granted to the catering service «Caramel Catering». This applies to all types of service from coffee breaks to gala dinners. Any commercial operation of other public catering establishments on the territory of the CEC Expoforum is not allowed.
CLEANINF OF EXHIBITION AREAS
• During installation and dismantling, cleaning of exhibition areas (removal of construction waste, packaging, small debris, etc. from the work area) is carried out by companies that install expositions (stands).

• During the dismantling period, the removal of unassembled structures, entire parts of the stands to the pukhto installed in the technical zones is strictly prohibited. Structures must be completely disassembled.

• Final cleaning of the common exhibition areas and passages between the stands on the first day of the exhibition is carried out from 08:00 to 10:00.

• After cleaning, it is forbidden to carry out work related to the formation of dust and put garbage in the aisles.

• If the construction and installation of exhibits, as well as temporary buildings are not completed by the time provided for in the schedule of the exhibition, indicated in this Guide, the exhibitor (or the developer) independently removes garbage from the stand and the adjacent area of the passages between the stands.

• If necessary, on the days of installation and during the exhibition, cleaning can be ordered from the Service Bureau of the CEC.

TRANSPORT AND FORWARDIN SERVICE, CUSTOMS CLEARANCE OF EXHIBITS AND OTHER EXHIBITION PROPERTY.
· Transport and forwarding services for events held at the Expoforum CEC, customs clearance of exhibits and other exhibition property is carried out only by an accredited organization:
PAN-BALT Service

Tel/Fax +79219961750
Email: galkin@pbs.spb.ru. lana@pbs@spb.ru
Contact person – Galina Shefer
CARGO HANDLING.
• Loading and unloading and rigging during the period of installation (dismantling) are carried out from 09:00 to 20:00
• Transshipment of non-packaged cargoes and packaged cargoes in violation of existing norms and rules is carried out as a last resort, subject to technical feasibility.

• The sequence of placement/removal of large-sized exhibits is determined by the accredited organization (PAN-BALT Service) in accordance with the schedule of their delivery/removal and the sequence of construction of temporarily erected facilities on the premises of the Expoforum CEC, taking into account the possibility of moving goods.

• Entry into the loading and unloading area of vehicles of organizations and independent loading and unloading operations is carried out only upon receipt of permission from the CEC employees and coordination of loading and unloading operations with an accredited organization (PAN-BALT Service).
• The free presence of vehicles in the loading and unloading area is strictly regulated:

- car - 1 hour

- truck (up to 3.5 tons) - 2 hours

- truck (over 3.5 tons) - 3 hours

• Each subsequent hour spent in the loading and unloading area is charged at the current rates of the EXPOFORUM Convention and Exhibition Centre on the 1st floor in the passageway between Pavilions F and G.

• Removal of exhibits on the last day of the exhibition before the exhibition closes for visitors (4:00 PM) is permitted only with the consent of the Organizer.

• Participants are permitted to use their own hand trucks equipped with polyurethane or white rubber wheels to transport goods within the exhibition halls. Trolleys may be brought into the exhibition hall only through the assembly gates. Transporting trolleys into other areas without the permission of the pavilion administrator is prohibited.

• The use of mechanized vehicles (including vehicles equipped with forklifts) and personnel from other organizations is PROHIBITED.

• Entry of vehicles into exhibition halls for loading and unloading operations by contractors and Exhibitors is NOT PERMITTED.
APPROVAL OF THE EXHIBITED EQUIPMENT

PROCEDURE FOR APPROVAL OF THE PLACEMENT OF THE EXHIBITED EQUIPMENT AND CARRYING OUT DEMONSTRATION WORKS AT THE STAND.
· IMPORTANT!!!! When planning the placement and demonstration of work at the booth of various technical and technological equipment, assemblies, apparatus, mechanisms, as well as conducting demonstration welding and other flammable works, the Exhibitor must, no later than September 5, 2023, prepare a Letter for the CEC technical services indicating reference data and technical characteristics of the demonstrated and auxiliary equipment, indicate the list of materials used for the demonstration. When exhibiting heavy equipment (more than 1 ton), indicate its dimensions and weight. (You can request a letter template from the organizing committee).

· The Technical Directorate of the CEC checks the documentation and, if necessary, within 3 days forms a request for additional information or documents. After receiving and checking the required set of documents, the Technical Department decides whether to issue the Exhibitor with a permit to conduct demonstration work or place the equipment being demonstrated.

· Demonstration work on the stand and in the pavilion of various technical and technological equipment, assemblies, apparatus, mechanisms, as well as demonstration welding and other flammable work are PROHIBITED without a written consent from EF-International LLC.

· When carrying out demonstration work at the booth of various technical and technological equipment, assemblies, apparatus, mechanisms, as well as carrying out demonstration welding and other flammable works, the Exhibitor must comply with the requirements for the exhibited high-risk equipment when holding events at the EXPOFORUM IEC.
TECHNICAL REQUIREMENTS FOR THE EXHIBITED EQUIPMENT OF INCREASED DANGER DURING EVENTS AT THE EXPOFORUM CEC.
1. When planning the placement and demonstration of work at the stand of various technical and technological equipment, assemblies, apparatus, mechanisms, as well as conducting demonstration welding and other flammable works, the Exhibitor must comply with the requirements of this section.
3. In all other cases not stipulated by these requirements, the Exhibitors, when conducting demonstration fire hazardous work, must be guided by the Fire Prevention Regulations in force in the Russian Federation. Conducting demonstration welding and hot work is allowed only if the requirements specified in the “Instructions on fire safety measures when carrying out welding and other hot work in the premises and on the territory of the EXPOFORUM International Convention and Exhibition Center” are met. The operation of welding equipment must be carried out in accordance with the requirements of the "Rules for the technical operation of electrical installations of consumers", approved by order of the Ministry of Energy of Russia dated January 13, 2003 No. 6, "Intersectoral rules" POTRM-016-2001 and "Intersectoral rules for labor protection during electric and gas welding »POTRM 020-2001.
4. In accordance with the provisions of the Exhibitor's Guidelines, the exhibitor sends a letter to the organizer with a request to consider the possibility of installing demonstration equipment with a complete list of equipment and materials used. The Organizer sends this information to the Technical Directorate of the CEC. The Technical Directorate checks the documentation and, if necessary, forms a request for additional information or documents. After receiving and checking the required set of documents, the technical management decides to issue the Exhibitor a permit to conduct demonstration work.
5. Demonstration equipment must ensure the safety of work during installation, operation and repair, must be fire and explosion-proof, and during operation must not pollute the environment with emissions of harmful substances above the established sanitary standards.
6. Gas, steam, pneumatic, hydro, electrical and other equipment systems must comply with the requirements of the standards for these systems, taking into account the conditions of their operation as part of this equipment.

7. Moving parts of equipment that are sources of danger must be fenced, equipped with means of blocking, stopping, signaling, or painted in signal colors and marked with safety signs. Removable, hinged and sliding guards of working bodies designed to prevent danger during operation of the equipment, as well as opening doors, covers, shields in these guards or in the equipment case must have devices that prevent their accidental removal or opening (locks removed using a special tool etc.), and if necessary, have interlocks that ensure the termination of the work process when removing or opening the fence.Конструкция оборудования должна предусматривать защиту окружающих людей от возможного поражения электрическим током, включая и случаи ошибочных действий обслуживающего персонала, отвечающую следующим основным требованиям:
7.1. Current-carrying parts of equipment that are sources of danger must be either reliably insulated, or fenced, or placed in inaccessible places.

7.2. Electrical equipment with open current-carrying parts must be placed inside cases (cabinets, blocks) with lockable doors or closed protective covers.

7.3. Metal parts of the equipment, which may, due to damage to the insulation, be under electrical voltage of a dangerous magnitude, must be grounded.  It is allowed to use other measures of adequate protection instead of grounding (zeroing).

In the scheme of electrical circuits of production equipment, a device must be provided that disconnects it from the supply network. When powering the equipment from its own independent source of electricity, it is allowed to remove the voltage by turning off the power source without breaking the electrical circuit.

8. The design of the equipment must prevent the accumulation of dangerous amounts of static electricity.

9. The equipment must have noise, ultrasound, infrasound and vibration levels not higher than those regulated by sanitary standards (75 dB).
10. Не допускается применение оборудования, при работе которого возникают вредные излучения.
11. Protective equipment included in the equipment must:

11.1. To be ready before the start of operation of the equipment in such a way so that the operation of the equipment is impossible if they are turned off or malfunction.

11.2. Continuously carry out their functions.

11.3. Ensure the termination of the performance of their protective functions not earlier than the action of a dangerous or harmful production factor ceases.

11.4. In the event of failure of individual elements of protective equipment, the protective actions of other protective equipment should be ensured without creating any additional hazards.

11.5. Be accessible for maintenance and control, and in some cases provided with automatic control devices for their operation.

11.6. To protect others from electric shock, the equipment must apply:

11.7. Insulation (working, additional, double, reinforced) of current-carrying parts;

11.8. Low voltage in electrical circuits;

11.9.

11.10. Protective grounding of metal parts of equipment that may become energized in case of insulation failure and for other reasons;

11.11. Elements that disconnect equipment from the network in cases where parts of the equipment accessible to touch are energized;

11.12. Interlocks to prevent erroneous actions and operations or to stop equipment in emergency situations.
13. The design of electrical products should exclude the possibility of incorrect connection when connecting current-carrying elements, when installing equipment, when connecting using a socket and plug.

14. Fire safety of the equipment must be ensured both in normal operation and in emergency conditions.

15. Storage and transportation of gas cylinders should be carried out only with protective caps screwed onto their necks. Cylinders should be delivered to the places of welding work only on special trolleys, stretchers. Carrying cylinders on the shoulders and arms is strictly prohibited.

16. Cylinders with gas during their storage, transportation and operation must be protected from the action of sunlight and other heat sources. Cylinders installed indoors must be at least 1 m from heating devices, and at least 5 m from heat sources with open fire and stoves. The distance from the burners (horizontally) to bypass ramp (group) installations should not less than 10 m.
17. Storage in the same room of oxygen cylinders and cylinders with explosive and combustible gases, as well as calcium carbide, paints, oils and fats is strictly prohibited.

18. Carrying out gas welding (demonstration) works using flammable gases in the pavilions of the EXPOFORUM CEC is prohibited.

19. Carrying out gas welding or gas cutting operations with an open gas flame in the pavilion is prohibited, except for cases of elimination of emergency situations specified in the admission certificate.
20. For the use of inert gases in the relevant work, the decision is made after the provision of all documentation on the organization of work at the stand.

21. It is forbidden to store spare gas cylinders simultaneously in one place, at the booth, behind the booth in the auxiliary, office premises of the booth and in other places in the pavilion.
LIST OF DOCUMENTS REQUIRED FOR DEMONSTRATION OF THE OPERATION OF TECHNICAL AND TECHNOLOGICAL EQUIPMENT (EXHIBITS).
This list is not exhaustive and may vary both up and down depending on the degree of danger of the equipment being demonstrated.

1. Letter from the Exhibitor with a request to consider the possibility of installing demonstration equipment with a complete list of equipment and materials used, including a schedule of demonstration works for each day.

2. Order on the appointment of responsible persons from the Exhibitor for the performance of demonstration works, responsible for fire safety and compliance with the fire regime during demonstration works using technological equipment. The appendix to the order indicates the positions, full names and contact numbers of the responsible persons.

3. Order on the appointment of a person responsible for electrical safety, including during demonstration work. The appendix to the order indicates the positions, full names and contact numbers of the responsible persons.

4. Order on the appointment of a person responsible for labor protection and compliance with safety regulations during demonstration work. The appendix to the order indicates the positions, full names and contact numbers of the responsible persons.

5. Manufacturer's technical documentation for the equipment being demonstrated (in Russian), sections: technical characteristics, safety requirements; Operating Instructions. In the absence of technical documentation in Russian, the exhibitor may provide documentation in the form of a translation into Russian.

6. List of technological environments used in the process of demonstration work.

7. Copies of certificates of conformity for equipment (valid).

8. Copies of certificates of conformity for materials and technological media used in the technological process (valid).

9. Certificate of completion of training by the responsible person for fire safety under the fire-technical minimum program (copy certified by the head of the organization).

10. Electrical safety certificate (a copy certified by the head, at least the 3rd group).

11. Work permit for the performance of high-risk work, approved by the head of the organization conducting the demonstration work, certified by signature and seal (to be agreed on the spot with an authorized employee of EF-International LLC).

12. The act of technical readiness of equipment for demonstration work, approved by the head of the organization conducting the demonstration work, certified by signature and seal.

13. List of persons working at the booth (who have been instructed in labor protection and fire safety), certified by the signature of the head of the company and the seal.

14. Demonstration of equipment during technical exhibitions of foreign organizations is negotiated separately with the technical directorate of EF-International LLC.
LIST OF DOCUMENTS REQUIRED FOR DEMONSTRATION WELDING AND OTHER FIRE HAZARDOUS WORKS
1. The act of technical readiness of welding equipment and other equipment for demonstration welding work, approved by the head of the organization,

1. carrying out demonstration welding work, certified by signature and seal.

2. Work permit for the performance of high-risk work, approved by the head of the organization conducting demonstration welding work, certified by signature and

3. seal (to be agreed on the spot by an authorized employee of EF-International LLC).

4. Orders on the appointment of responsible persons for electrical safety, fire safety, safety and labor protection, certified by signature and seal.

5. A list of those working at the stand (who have been instructed in the PPB), certified by signature and seal.

6. Stands construction plan, approved by the head and certified with a seal (or with confirmation of electronic approval by e-mail).

7. List (list) of applied, used gases, number of gas cylinders.

8. Technical documentation and certificates for exhibits.

9. Welder's certificate (original, copy).

10. Certificate of fire safety training (original, copy).

11. Electrical safety certificate (original, copy, at least 3rd group).
RULES FOR PERFORMING ELECTRICAL WORKS ON THE TERRITORY OF THE EXPOFORUM CEC
Electrical work is carried out in accordance with the requirements of the PUE, PTEEP, POT RM and the Instructions on fire safety measures during the installation and dismantling of temporarily erected facilities, during exhibitions and events in pavilions and outdoor areas of the EXPOFORUM International Convention and Exhibition Center of EF-International LLC.

The personnel of the contractor who installs electrical equipment must meet the requirements for electrical personnel and have an electrical safety group of at least third. The person responsible for the electrical economy (for the installation of electrical equipment) must have a tolerance group of at least four.

For each temporarily erected object, design documentation must be drawn up, made in accordance with ESKD, including: power supply circuits in accordance with GOST 21.613-88, lighting scheme (including LED or other electric lighting) and socket network in accordance with GOST 21.608-84 with reference to the object, indicating a complete list of electrical equipment (electrical installations) and materials (including electrical wiring and cables indicating their type, brand, section). The grounding system must comply with the TN-S standard, indicate the number of switchgears, the calculated electrical power for each switchgear, as well as the total apparent electrical power per facility.

When drawing up (development) of project documentation, one should proceed from the technical conditions for the development of the EXPOFORUM CEC.

Each temporarily erected object must be equipped with an electrical panel with an RCD with a leakage current of up to 30 milliamps, with protection devices corresponding to the calculated loads, separately for the lighting network, as well as for equipment that needs to be powered around the clock (refrigerators, fax machines, etc.) , maximally evenly distributed between the phases and the circuit of connected loads applied to it.

Illumination of the lower part of the object, at a height of up to 0.5 m from the base surface, must be performed at a voltage of less than 50V AC, less than 110V DC.

Switches for lighting and other electrical equipment of a temporarily erected facility must be located outside the closed premises. A free approach must be provided to the electrical distribution input devices.

In the electrical panel of the temporarily erected object, zero and ground buses must be isolated from each other (without jumpers). The zero bus must be isolated from the body. The metal structures of the exhibition temporarily erected object must be grounded by a visible ground from the electrical panel housing. In open areas, it is necessary to use a switchgear with an IP class of at least 65, if it is located outside the dust / moisture-proof structures.

Cable lines and electrical wiring must be made of copper conductors. It is allowed to use only cables and wiring of the ng-LS, FRLS, HRLS class (low flammability, with low smoke and gas emission Low Smoke), with a cross section of at least 0.75 mm. sq.

It is forbidden to carry out electrical work using twists and terminal blocks (open connections). All connections of electrical wires must be made on electrical connectors (connectors).

Electric lighting devices fixed on the structure of a temporarily erected object and suspension elements must have a safety fastening with metal clamps (cables). During the period of installation and dismantling works, installation organizations use the sockets available in the exhibition halls to temporarily connect the instrument. The use of these sockets during the exhibition (event) is prohibited.
Temporary premises, exhibition stands are connected as soon as they are ready. Prior to connecting the electrical equipment of the stand, the Technical Directorate of EF-International LLC and the General Contractor, LLC EF-Design, check the readiness of the electrical equipment of the stand for connection.

This checks:

· compliance of the parameters of the electrical equipment of the stand with those presented earlier in the electrical circuit and the power supply circuit;

· compliance of the electrical equipment of the stand with the requirements of the PUE, PTEEP, PTB and POT RM;

· control measurements of the parameters of the electric circuit of the stand are made by specialists of the electrical laboratory of EF-Design LLC with the preparation of a measurement protocol.
Based on the results of checking the readiness of electrical equipment, the technical directorate of EF-International LLC makes a decision on the technological connection (or not connection) of the stand to the power supply system with subsequent supply (non-supply) of power. Prior to connection, the “Act of delimitation of the balance sheet ownership of networks and operational responsibility of the parties” must be signed. The electrical equipment of the stand is connected only by the electrical personnel of EF-International LLC.

The installation organization must submit a protocol for measuring the insulation resistance of the input cable of the electrical panel of each stand. The brand and cross-section of the cable must correspond to those specified in the protocol. If the protocol is not provided one day before the opening day of the exhibition, the corresponding booth cannot be connected to the network. In this and in all other cases, measurements are made by EF-Design LLC after payment for these services. Insulation resistance test reports are valid for one exhibition only.

In places of common passages (outside the booth), as well as in places where mechanical damage to the cable is possible, it must be closed with a rigid electrical tray or ladder, or, if technically possible, laid out of reach.

It is not allowed to wind power wires and cables into loops, bays, (under load) it is forbidden to mechanically load electrical wiring and cables.

In case of non-compliance with the existing PTEEP, PUE, PTB and POT RM during the electrical installation work by the installation organization, representatives of the technical directorate of EF-International LLC (for installation organizations that install temporary premises, exhibition stands - EF-Design LLC) have the right to prohibit electrical work with subsequent disconnection from the power supply system (if necessary) with the preparation of the appropriate "Notice".

The consumer of electricity at events is not allowed, without the consent of the technical directorate of EF-International LLC, to connect additional loads to the input device that are not specified in the application energy-intensive consumers (kettles, microwave ovens and others), as well as to install or attach to the exhibition equipment of LLC EF -Design" their lamps or spotlights.
INSTRUCTIONS ON FIRE SAFETY MEASURES DURING ASSEMBLY-DISASSEMBLY OF TEMPORARY DEVELOPMENT OBJECTS, WHILE CARRYING OUT EVENTS IN THE INDOOR AND OUTDOOR AREAS OF EXPOFORUM CEC
1. General provisions
1.1.
This instruction was developed on the basis of the Federal Law of December 21, 1994 No. 69-FZ "On Fire Safety", the Federal Law of July 22, 2008 No. 123 Federal Law "Technical Regulations on Fire Safety Requirements" and in accordance with the Rules of the fire regime in the Russian Federation ( PPR).

The instruction establishes the main provisions for ensuring fire protection in the exhibition halls of the pavilions, in the open areas of the EXPOFORUM International Exhibition Center in accordance with the requirements of GOST 12.1.004-91 “Fire safety. General requirements”, the procedure for ensuring the safety of people and the safety of material assets, as well as creating conditions for successful fire extinguishing and is mandatory for all employees of EF-International LLC, employees of tenant organizations and installation organizations, and other persons located on the territory of the IEC EXPOFORUM.
1.2.
Responsibility and control over compliance with the fire regime during the installation and dismantling of exposition equipment (stands), holding exhibitions and other events rests with the heads and authorized representatives of organizations that are organizers, installation organizations and participants in events on the leased area, in the premises and on the territory, as well as on directors (specialists) of exhibition projects, engineers (specialists), services and departments of EF-International LLC.

Each employee of EF-International LLC, employees of tenant organizations and other persons located on the territory of the EXPOFORUM International Exhibition Center must know and comply with the requirements of this instruction and the Fire Prevention Rules in the Russian Federation.
1.3. Officials responsible for compliance with the fire regime are required to:

1.3.1. Ensure compliance with fire safety rules and the prevention of smoking in work areas and the exposition area.

If malfunctions are detected in the operation of engineering networks that could lead to a fire (ignition), take immediate measures to stop the operation of networks, installations and equipment, call qualified specialists of EF-International LLC to eliminate the detected malfunctions.

Organize and control the constant cleaning of stands, aisles and expositions, switching off the lighting power supply, computer and copying equipment at the end of work.

1.3.4. Do not allow the use of primary fire extinguishing equipment, fire fighting equipment for household and other needs not related to fire extinguishing.

Timely carry out all fire-fighting measures at the request of authorized employees of EF-International LLC.

Before starting the installation of exhibition stands (expositions), conduct a targeted fire-fighting briefing (under signature).

Builders of stands (expositions), participants of exhibitions (events) are required to know the fire safety rules, observe the established fire safety regime in the exhibition halls and on the territory of the EXPOFORUM IEC.

Persons guilty of violating the fire regime, depending on the nature of the violations and their consequences, are liable in accordance with the current legislation of the Russian Federation. If the installation, design of the exposition is carried out in violation of the fire safety regulations and rules in the Russian Federation and these instructions, the management of EF-International LLC, as the owner of buildings, structures, land plots, reserves the right to stop construction and require the Participant (Organizer) to dismantle the exposition , booth, etc.

All issues not specified in this manual and arising during the installation, operation and dismantling of exhibitions are resolved on the spot by the organizers of the exhibition event with the person in charge for fire safety of EF-International LLC.
2. Measures to insure fire safety during the installation of temporary buildings in indoor  and outdoor areas , during events
2.1.
All equipment, building materials, decorations, draperies, claddings, etc. used for the construction and decoration of premises, facilities, exhibition stands must be certified in accordance with fire safety rules in accordance with 184-FZ of December 27, 2002 by specially authorized executive bodies. authorities in the field of certification.

The use of equipment, instruments, building materials for the design of expositions for installation work is allowed only after the submission of:

fire safety certificates (certificates of conformity) for the materials and equipment used;

contracts and acts for fire-retardant treatment of materials used for the design of an exposition (stand) made of fire hazardous materials;
•
copies of licenses of the State Fire Service of the Ministry of Emergency Situations of Russia, the organization that carried out fire retardant treatment, copies of certificates of admission to work on the preparation of project documentation that affect the safety of facilities, as well as fire safety certificates for the fire retardants used by them.

Contractors cannot use materials for the manufacture of walls and ceilings in temporarily erected premises, facilities and exhibition stands with a fire hazard class of less than KM1 (P, V1, D2, T2, RP1).

Installation organizations cannot use materials for flooring in temporarily erected premises, objects and exhibition stands with a fire hazard class of less than KM1 (P, V1, D2, T2, RP1).

Deciduous and coniferous trees can only be used by construction organizations with wet roots. Bamboo, reed, straw, bark, peat and similar materials should only be used after special treatment.

Installation and operation of temporary buildings (exhibition stands, temporary premises, stage complexes and other objects), as well as decorations, draperies and equipment on display for the design of expositions is allowed only after the technical documentation has been agreed with the technical directorate of EF-International LLC.

Installation and installation of temporary buildings (exhibition stands, temporary premises, stage complexes and other objects), as well as decorations and exhibition equipment, should be carried out in such a way as to prevent their installation close to the columns, obstructing free passage to fire hydrant cabinets, primary fire extinguishing equipment , exits from halls, pavilions. It is prohibited to install turnstiles and thresholds at entrances and exits.

Placement of temporary buildings (exhibition stands, temporary premises, stage complexes and other objects) in indoor and outdoor areas must be carried out in accordance with the specifications of the EXPOFORUM IEC and the Organizer's technical documentation, agreed with the technical directorate of EF-International LLC.
2.2.
In all temporary construction sites (exhibition stands, temporary premises, stage complexes and other facilities) and in each constructed premises, including on the second floor, it is necessary to have 8-liter carbon dioxide or powder fire extinguishers in accordance with fire safety requirements and relevant documents for him.

Carpets, runners and other carpets must be securely fastened to the floor around the perimeter and at the joints.

All temporary buildings (exhibition stands, temporary premises, stage complexes and other objects) must be kept clean at all times. At temporary construction sites (exhibition stands, temporary premises, stage complexes and other objects) at all stages of installation and during events, it is prohibited:

- use gas equipment, including gas cylinders and open flames for cooking;

- store building materials in aisles, driveways, behind stands, including construction waste;

- install equipment and use materials that are not provided for by the project documentation;

- arrange storerooms, workshops, warehouses for promotional materials and representative goods;

import and install high-pressure vessels without the written permission of EF-International LLC;

use drapery materials from combustible materials that cannot be treated with a flame retardant;

use combustible-based paints for painting stands;

store and use flammable liquids (flammable liquids), flammable liquids (FL) and vessels with flammable gases (GG), as well as containers from them;

use pipelines of fire extinguishing installations for suspension or fastening of any equipment, advertising, etc.;

connect equipment and devices to the supply pipelines of fire extinguishing installations;

- lay electrical cables and water pipes in passages without cable channels;

violate the integrity of sprinkler sprinklers of fire extinguishing installations;

use internal fire hydrants installed on the sprinkler network for other purposes than extinguishing a fire;

- clutter up (close) fire hydrants and approaches to them with any equipment, stands, etc., as well as block the fire detector coverage areas with banners, posters, decorations, curtains, and other objects;

- use diffusers made of organic glass, polystyrene and other combustible materials in lamps;

- completely turn off the lights in the exhibition halls during the work of exhibitions (events);

- install additional electrical consumers not provided for by the approved wiring diagram;
- leave unattended equipment and devices connected to the power grid;

- use damaged sockets, switches, cables and wires, other faulty electrical appliances, as well as boilers and heaters with open heating elements, spirals;

- install lighting fixtures, spotlights, spotlights and electric lamps closer than 0.5 meters from exhibition equipment, stands, decorations and draperies, sprinklers of the fire extinguishing sprinkler system, wrap electric lamps and lamps with paper, cloth and other combustible materials, as well as operate lamps with caps (diffusers) removed ), provided by the design of the lamp;

- clean stands, premises with the use of gasoline and other flammable and combustible liquids;

- fill exhibition vehicles with fuel and drain fuel from them, keep them with open fuel tank necks, as well as in the presence of fuel and oil leaks;

- charge batteries directly on vehicles;

- install in the halls vehicles for the transportation of flammable liquids and combustible liquids, as well as GGs.

It is forbidden to install electrical switches and protective equipment in enclosed spaces. A free approach must be provided to the electrical distribution input devices.

When placing expositions (stands, pavilions, tents) in open areas (sites), event organizers are required to equip them with primary fire extinguishing equipment in the amount specified in Appendix No. 3 of the Fire Safety Rules in the Russian Federation.

The use of open fire (torches, candles, candelabra, etc.), as well as the demonstration of exhibits in action using open fire, the production of shots, fireworks, other pyrotechnic and smoke special effects is allowed in exceptional cases and only outside the pavilions with a written permission from the person responsible for the fire department. security on the territory of the EXPOFORUM IEC and in the presence of an authorized representative of EF-International LLC in the area of work.

After the end of the event, it is necessary to thoroughly check the place of production of special effects with the cleaning of smoldering residues of materials and unburned elements of pyrotechnics.

For carrying out all types of fire, welding and other fire-hazardous works at the places of expositions (stands), the Event Organizer must issue a work permit for work with its coordination with EF-International LLC.

Event organizers ensure that the involved service personnel are instructed in the event of a fire in order to ensure the safe and quick evacuation of people for the period of the event in accordance with this instruction.

When holding events at night with a mass stay of 50 or more people, the organizers are required to inform the fire department in advance of information about the expected number of people.

Before the start of events and exhibitions, the organizers of these events should carefully inspect the premises, stands, equipment, temporary electrical networks and make sure that they are fully prepared in terms of fire protection.
During the event, the organizers are obliged to ensure the duty of responsible persons on the stage of the stage complex and in the hall areas.

Duty personnel and administrators during events and exhibitions with a mass stay of people should be provided with direct telephone communication with the fire department, know the telephone number of the call.

Holding events and exhibitions in rooms with one emergency exit with a simultaneous stay of 50 or more people is not allowed.

When holding events and exhibitions with a mass stay of people, in case of a power outage, the staff on duty and administrators must have electric lights. The number of lanterns is determined based on the characteristics of the building and equipment, the time of the event, the estimated number of people in the building. But at least one lantern for each duty worker.

The number of people (50 or more people) simultaneously located in premises with mass stay - pavilions, auditoriums, exhibition, trading and other halls - should not exceed the number established by the project for this premises, or during construction (stage complexes, exhibition and other equipment) should be determined by calculation, based on the conditions for ensuring the safe evacuation of people in case of fire.

During the operation of evacuation routes and exits, it is prohibited:
clutter up evacuation routes and exits (passages, corridors, vestibules, galleries, elevator lobbies, landings, flights of stairs, doors, evacuation hatches, etc.), access to fire hydrant cabinets, primary fire extinguishing equipment, alarms and electrical panels with various materials, products , equipment, debris and other items, as well as to block the doors of emergency exits in any way;

fix self-closing doors of staircases, corridors, halls and vestibules in the open position, and also remove them.

Smoking in the exhibition halls, on the territory (place) of the exposition is strictly prohibited, and is allowed only in specially designated and equipped places for this purpose.

Transportation boxes, packaging, other materials and equipment that are no longer required must be immediately removed from the pavilions and stored in a warehouse or at a specially allocated site (place), and construction waste is immediately removed by the Developer into their own containers of vehicles and removed.
2.3. Every day at the end of work, the exhibition stands must be inspected by the responsible persons of the Exhibitor and closed only after turning off electrical appliances, office equipment and lighting of the stand.
3. Procedure for maintenance of roads, open areas
3.1.
Territories of exhibition halls, pavilions must be constantly kept clean, stands must be freed from garbage and containers. It is strictly forbidden to leave rubbish in the pavilions, rubbish bins on the stands in the exhibition pavilions after the opening hours of the exhibition.

Store combustible waste, oily cleaning materials, disposable containers outside buildings in a specially designated place in fireproof containers and no closer than 15 m from buildings and exhibition pavilions. Making fires, burning waste and containers on the territory of the EXPOFORUM International Exhibition Center is prohibited.
3.2.
Roads, driveways and entrances to buildings and structures, outdoor fire (evacuation) ladders, fire wells and hydrants must always be free for the passage of fire equipment, kept in good condition, and in winter be cleared of snow and ice. Parking of vehicles on the covers of fire hydrant wells is prohibited, as well as at external doors, assembly gates, evacuation stairs.
4.Procedure in event of a fire
4.1.
An employee of EF-International LLC, an installation organization, a participant in events upon detection of a fire (ignition) or signs of combustion (smoke, burning smell, temperature increase, etc.) must:
4.1.1. Inform everyone at the booth in the room about the discovery of a fire (burning).

Immediately call the fire brigade by phone 01, and also inform the pavilion administrator and the duty officer of the security service of the EXPOFORUM IEC, and the administrator and the duty officer (SB), in turn, report to the management of EF-International LLC, the commandant and other services. At the same time, give the exact address and place of the fire (name of the booth, room, floor), what is burning, give your last name and the phone number from which the message was sent.

Take all feasible measures to evacuate people from the premises.

4.1.2. Start extinguishing the fire with the available primary fire extinguishing equipment.
4.2.
Managers and officials responsible for ensuring fire safety in the places of work of expositions, exhibition stands, who arrived at the place of fire, are obliged to:

Duplicate the message about the occurrence of a fire (ignition) to the control room operator, notify the security service and higher management.

In the event of a threat to people's lives, immediately organize their rescue, using the available forces and means for this. Remove all employees, visitors who are not involved in extinguishing a fire (burning) outside the danger zone.
4.2.3.
Organize evacuation and protection of material values simultaneously with fire extinguishing.
4.2.4.
Upon arrival of the combat crew of the firefighting units of the territorial bodies of the State Fire Service of the Ministry of Emergency Situations of Russia, inform about the current situation, design and technological features of the temporarily erected.
IMPORTANT CONTACTS
PHONE NUMBERS YOU MAY NEED WHEN PREPARING FOR THE EXHIBITION:
	AREA OF RESPONSIBILITY
	CONTACT PERSON
	PHONE NUMBER

	Exhibition Management
	FAREXPO LLC
Vergizova Olga

Lebedev Valentin 

Eliseeva Svetlana
	+7 812 718 35 37 ext. 631

89214381309 

radel1@farexpo.ru
+7 812 718 35 37 ext. 622

radel2@farexpo.ru 
+7 812 718 35 37 ext. 632
  radel@farexpo.ru 


	Construction of exhibition stands according to individual projects of the ORTEXPO company
	ORTEXPO LLC

Romanov Maxim
	+7 911 248 33 55

stend@ortexpo.ru

	Control of design and technical documentation of stands of individual development
	EF-Design LLC

Salyamov Eric Vildanovich
	+7(921)763-34-51 
     otk@ef-design.ru  

	Catering on the territory of the Expoforum Exhibition and Convention Center
	LLC «CARAMEL-Catering»
	+7 (812) 946-46-68

info@caramel-catering.ru

	Customs clearance,

cargo delivery
	LLC «PAN-BALT-SERVICE»

Galkin Andrey
	Tel/Fax +7-812-322-60-34 
+7-921-9643039

galkin@pbs.spb.ru

	Loading - Unloading
	LLC «PAN-BALT-SERVICE»

Galina Shepher
	+7-921 9961750
vladimir@pbs.spb.ru

	Coordination of fire safety issues, placement of oversized cargo, placement of grid-connected and welding machines
	Technical Directorate of the CEC «Expoforum».
	Documents must be sent to radel@farexpo.ru

	Accounting department
	FAREXPO LLC

Belova Natalya Sergeevna
	+7 812 718 35 37 ext. 635
farbuh@farexpo.ru 

	Questions about advertising, working with partners, providing logos and banners of the exhibition
	FAREXPO LLC

Pochernina Alena
	+7 812 718 35 37 ext. 657
reklama2@farexpo.ru


